Schedule for winterizing of island units:  Fall/winter 2009:    

Unit number: ____

Safety procedures and devices: 

1) Fire extinguisher in place, fully charged and operational [  ]

2) Fire alarms, 1 per floor [  ]  operating [  ]

3) Electricity operational

4) Water and sewage services running [  ]   No leaks [  ]

5) Drain clear [  ]

Temperature: set to 8 degrees C/50 degrees F: [  ]  

Exteriors

· Clean eaves troughs

· Eaves trough cables installed correctly and operational

· Each unit water faucet from basement closed with open the exterior tap

All unoccupied but operational units: 

· All doors and windows closed and locked
· All lights turned off, except for intentional night lights

· Humidifiers and detachable heating units unplugged

· All balconies clear and furniture stored

All unoccupied units for entire season: 

· Turn off water at main input valve

· Drain system at basement

· Open all taps

· Flush and drain toilets and add antifreeze solution

· Set unit to 8 degrees C

· Unplug all electrical devices except lamps

· Check with owner(s) to turn off appliances

· Check that all doors and windows are locked

· Check that all balconies are clear and furniture is stored

Date of service:_____________,    Initials
